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PO Box 776, Chamberlain, SD 57325




St. Joseph’s Indian School, an apostolate of the Congregation of the Priests of the Sacred Heart, partners with Native American children and families to educate for life—mind, body, heart and spirit.

APPLICATION FOR EMPLOYMENT

Welcome to St. Joseph’s Indian School!  The “Employer of Choice”!
Since 1927, St. Joseph’s Indian School has been a residential school serving Lakota (Sioux) children and families.  More than 200 students each year receive education, counseling and residential living through our programs.
Working at St. Joseph’s is unlike any other career experience—it’s a mission of dedication and caring.  Our mission statement represents our core beliefs.

Of course, not everyone who applies is hired.  Regardless of the outcome of the application process, we thank you for your interest in working at St. Joseph’s Indian School.
For more information about our mission visit us at: www.sjiskids.org.

Wakȟáŋ Tȟáŋka  kici un – May God Bless you!
(An Equal Opportunity Employer)
[image: image2.png]St. Joseph's Indian School

We serve and teach, we receive and learn.




Job Application – St. Joseph’s Indian School
Please return to: Human Resources Department, St. Joseph’s Indian School, PO Box 776, Chamberlain, SD  57325
Please email to: apply@stjo.org
(St. Joseph’s Indian School is an Equal Employment Opportunity Employer.)

Position applying for: 
Personal

Name- Last:       First: 
Mailing Address: 
Home Phone: 
Social Security Number: 
May we contact you at work? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
   If yes, Work Phone:  FORMCHECKBOX 
 # 
 FORMTEXT 

     
  Cell Phone  Or Either  FORMCHECKBOX 
       
Date available for work: 
Were you previously employed by St. Joseph’s or the Congregation of the Priests of the Sacred Heart? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
   

If yes, when and where: 
Have you ever been promoted, given special awards or other recognition of merit by previous employers? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
    

If yes, describe: 
Are you capable of performing the essential functions of the job with or without reasonable accommodation?  
Please explain: 
Education

Do you have a High School Diploma or GED? 
Name of High School: 
Extra-Curricular Activities: 

Name of College: 
Degree: 
Academic Honors: 
Extra-Curricular Activities: 

Graduate School: 
Degree: 
Academic Honors: 

What certificates or licensures do you hold? 
Special Qualifications

Do you have any special education, training, licenses, special certifications, or experience that would qualify you for this job? 
List any special skills related to the job and evidence of how you can demonstrate these: 
List any special abilities or characteristics that you possess that would make you a suitable candidate: 
List below present and past employment, beginning with the most recent.
1. Name of Employer: 
City: 
Name of Supervisor: 
Supervisor’s Phone: 
Dates of Employment: From: 
Job Title: 
 FORMTEXT 

     
  Full-time    Part-time   FORMCHECKBOX 
     

Summary of Job Responsibilities: 
Starting Salary: 
May we contact this employer?  Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
    


2. Name of Employer: 
City: 
Name of Supervisor: 
Supervisor’s Phone: 
Dates of Employment: From: 
Job Title: 
 FORMTEXT 

     
  Full-time    Part-time   FORMCHECKBOX 
     

Summary of Job Responsibilities: 
Starting Salary: 

3. Name of Employer: 
City: 
Name of Supervisor: 
Supervisor’s Phone: 
Dates of Employment: From: 
Job Title: 
 FORMTEXT 

     
  Full-time    Part-time   FORMCHECKBOX 
     

Summary of Job Responsibilities: 
Starting Salary: 
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Background Checks

South Dakota law requires criminal background checks of all school employees hired on or after July 1, 2000.  The intent of the law is to help schools protect children.  This law pertains to all new employees of a school.  These checks will be made utilizing fingerprints and will access both state and federal records.

· Upon hire, employees will be required to provide basic information including name, date of birth, gender and Social Security number on fingerprint card.

· Fingerprint cards will be destroyed after the background checks are conducted.

· Results of the criminal history will not include juvenile offenses, sealed records or minor traffic violations.

· A School may refuse to employ a person who has been convicted of a crime involving moral turpitude.  

· A School may not employ a person who has been convicted of a crime of violence, a sex offense or trafficking in narcotics.

· A school is not prohibited from considering any criminal conviction in making a hiring decision.

Information Release and Attestations

The facts set forth in my application for employment are true and complete.  I further certify that I, the undersigned applicant, have personally completed this application.  I understand that if employed, false statements or omissions on this application shall be considered sufficient cause for dismissal.  You are hereby authorized to make any investigation of my personal history and financial and credit record through any investigative or credit agencies of your choice.  In making this application for employment, I authorize you to make an investigative consumer report whereby information is obtained through personal interviews with my neighbors, friends, or others with whom I am acquainted.  This inquiry, if made, may include information as to my character, general reputation, personal characteristics and mode of living.  I understand that I have the right to make a written request within a reasonable period of time to receive additional, detailed information about the nature and scope of any such investigative report that is made.  


Name: 
              (Please Type or Print)
Signature: 
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AUTHORIZATION

I hereby authorize St. Joseph’s Indian School to obtain information about me at any time after receipt of this authorization and throughout my employment, if applicable. This includes, but is not limited to:  references, investigative consumer reports including motor vehicle and criminal history reports, and background checks via fingerprint submission to DCI/FBI as mandated by the state of South Dakota.  I am aware that I have five (5) business days to challenge the accuracy of any reports with the reporting agencies.  To this end, I hereby authorize, without reservation, any law enforcement agency, administrator, state or federal agency, or institution to furnish any information requested I agree that a facsimile (“fax”), electronic or photographic copy of this Authorization shall be as valid as the original. 

(Please PRINT)

Last Name: 
Other Names/Alias: 
Social Security #: 
Driver’s License #: 
Present Address: 
City: 
Home Phone: 
Signature: 
2/25/21

